
Town of Pennington Gap 

Position of Police Chief 

Summary 

Responsible for performing the administrative functions of planning, organizing, directing, coordinating, 
and controlling the operations of the department and the personnel under the jurisdiction of the Police 
Chief. 

Duties and Responsibilities 

 Supervise the administration of department by budget preparation, developing and maintaining an 
effective system of reports and records of personnel actions, personnel training and equipment 
maintenance. 

 Develop rules, regulations, and standard operating procedures governing both the emergency 
and non-emergency operations of the department. 

 Prepare reports and present them to Town of Pennington Gap Council. 

 Supervise the overall operation of the Police Department Administration, Services Division, 
Criminal Investigations Division and Support Division. 

 Review reports and records of department activities and operations and take appropriate action 
when required to assure effectiveness. 

 Establish minimum standards of training and technical competence for all department personnel. 

 Supervise Internal Investigations relating to citizen complaints. 

 Participate in local, regional, state conferences on police administration, supervision of personnel 
and associated records, disciplinary process, and updated legislative issues. 

 Develop and implement public safety education programs for civic, fraternal, educational, 
institutional, or industrial organizations or agencies. 

Education and Experience 

 High school diploma or GED. 

 Graduate of Law Enforcement Academy. 

 Advanced schooling in Criminal Justice, Police Administration or equivalent. 

 Officers are required to have a valid Virginia Driver’s License. 

Knowledge, Skills, Abilities 

 Thorough knowledge of police administration. 

 Knowledge of public and labor relations. 

 Ability to plan, assign, and direct police officers. 

 Knowledge of the geography of the community, location of streets, principal buildings, problem 
areas. 

 Ability to express ideas clearly and concisely, orally and written, to groups and individuals. 

 Knowledge of teaching aids and training methods. 

 Ability to evaluate department operations, establish and maintain effective working relations with 
personnel, community officials and the general public. 

 Incumbent is walking, bending, standing, stooping and crouching daily. 

 Clarity of vision with or without correction. 

 Mental alertness to effectively and efficiently manage themselves and members of the 
department. 

 



Working Conditions 

Working conditions are indoor and outdoor and vary by shift. Mental alertness is very important because 
of the need to make critical decisions concerning personnel and their operations. However, as a sworn 
member with the responsibility to enforce violation of law, physical and mental demands can change 
dramatically within a few seconds, taxing the maximum of human endurance. Therefore, the Chief of 
Police must maintain a physical and mental state of fitness and readiness that enables him/her to handle 
(with minimal force and often without assistance) occasional contacts and involvement with dangerous 
and potentially dangerous people, animals, and equipment. Work is performed in a 40 plus hours per 
week. 

Policy Statement 

 The Town of Pennington Gap is a Drug Free Workplace. Therefore, a post offer, pre-employment 
drug screen is required. Random drug testing may be conducted after employment. 

 The incumbent is required to possess the knowledge, skills, and abilities, and the physical, 
mental, and visual skills described in this job description to perform the principal duties, 
responsibilities and essential job functions. 

 This job description is intended to describe the general nature and level of work being performed 
by the incumbent. Principal duties and responsibilities are intended to describe those functions 
that are essential to the performance of this job and “other” duties and responsibilities include 
those that are considered incidental or secondary to the overall purpose of this job. 

 This job description does not state or imply that the above are the only duties and responsibilities 
assigned to this position. Employee holding this position will be required to perform any other job-
related duties as requested by the Town Management or the Town Council. All requirements are 
subject to possible modification to reasonably accommodate individuals with a disability. 

Job Type: Full-time 

Salary: $38,000.00 to $52,000.00 

Experience: 

 supervisory: 5 years (Preferred) 

 law enforcement: 5 years (Preferred) 

 Certified  

Benefits: 

 Health insurance 

 Dental insurance 

 Vision insurance 

 Retirement plan 

 Paid time off 

 


